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Mpoypappa Atoiknong Npadgeiou

Eykekpiuévo kat Avayvwpiouévo amno to The Institute of Leadership and Management
(ilm) kau a6 to Ivotitouto Hyeoiacg kat Awoiknong, AyyAiag (ILM)

To npdypappa:

H Awayxeipion Mpadgeiov (administration, back office) elvat amo Tig Mo anotnTkeég AstTovpyieg L emiyeipnong
(LkPAG A LEYAANG), Yo AUTO TOoV AGYO Ta ATOWO TA OTtolal LloXOAOUVTAL LE ALUTOV TOV TOPEQ XpELAovTal va
OLTTOKTI| 00UV LKAVOTNTEG KoL OXL ANAd YVWOELG!

H AnoteAsopatikr Atoiknon MFpadgeiov mpolinobétel TNV cuvuTapEn TOCO TWV TEXVIKWY 000 KOl SLOMPOCWIILKWV
S6£§LOTATWYV OV AmALTOUVTOL £TOL WOTE VO WUENOETE KATAKOPUPA TNV OUITOTEAEGUATIKOTNTA KAL ANOSOTIKOTNTA
oag.

To evtatikd auto Mpoypappa Aoiknong Mpadeiov £xel oxeSlaoTel yla va 060G SWOEL OUCLOOTIKEG KO TUPOLKTLKEG
TEXVIKEG oL Ba cag emitpéPouv va aveAyBeite otov xwpo epyaciag oag, Kal va SiadopomnownBeite and toug
umoloutouc. EmutAéov, Ba pABete TWC va NYEIOTE QMOTEAECHATIKA KOl VO EUMVEETE TNV OUAdA 0a¢ yla va
TieTUXOUVETE TA EMOUUNTA QUTOTEAEGHLATAL.

Méoa amnod SLadpaoTIKEG OMASIKEG KL ATOMLKEG ALK OELS, LEAETEG teEpiMTwonNG Kal role playing , ol Ekmaldeutéc tou
Mpoypdppatog Ba avakaAlPouv Ta duvatd oog onUeia Kol TIC ASUVAMIEG 0aG KoL HECO OTtO EEOTOMKEUMEVES
oUMBOUAEG Tou Ba cag 060UV Ba BeAtiwOeite kat Ba Seite apeoa TG ahAayEg mou entBupeite otov xwpo Epyaociag
oog.

Tautoxpova, Ba avamtiéete MPOoPOPIKEG KoL YPOAMTEG EMIKOWWVLIOKEG Se§LOTNTEG TTOU Ba oag emtpéPouv va
EMKOWWVEiTE Kal va aAANAemSpate anoteAeopatiKa e GAAQ GTopa, va XElpileoTe TNV migon, ayxos, OBupo kal va
OVTLUETWITI{ETE OUYKPOUOLOKEG KATAOTACELG LE SUOKOAQ ATOLA ATIOTEAECUOTIKA.

Avayvwplon tou NMpoypAapupuatog:

To mpdypappa ival avayvwplopévo amno to The Institute of Leadership and Management (ilm) kat amo 1o Ivotitouto
Hyeolag kat Aloiknong, AyyAlag (ILM).

To ILM eivat EmayyeApotiko Iwpo pélog tou City & Guilds tou peyolUtepou OpyoaviopoU Alamioteuong
EnayyeApatikwv MNpocoviwy tou Kdopou.

To The Institute of Leadership and Management (ilm), eival To peyaAUtepo EmayyeAHOTIKO ZWHO OTOV TOMEQ
Hyeoiag kat Aloiknong.

Me tnv enITUX CUUTARPWON Tou poypappatoc Ba ekdidetal Miotonowntikd and The Institute of Leadership and
Management (ilm).

‘O\oL OL GUUETEXOVTEG TTOU OAOKANPWVOUV LE eMLTu)ia To Mpoypappa €Xouv tTnv duvatdtnta va syypadouv
SwpPEeav yLa Tov TpwTo XpOvo cuVSPOoMNG Kal va £Xouv tpocpaon oto My Leadership Platform.

Me tnv anoktnon tou Motonotntikou £XeLg TNV duvatdtnta va yivelg Associated Member of The Institute of
Leadership and Management (AMInstLM) to onolo Bewpeite Kol Unopel va xpnouonotn0el wg emoyyeALOTIKO
npooov (r.x.Yrnoypadn, Etapikég Kapteg).
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Mpoypappa Atoiknong Npadeiou

Mori va emAé€w poypappa tou Ivotitoutov Hyeoiag kat Atoiknong?

e Ta teheutaia 7 XpOvia 40UV MOPAKOAOUBNOEL TO GUYKEKPLUEVO TIPOYPAUUA TTIEPAV TWV 250 CUMMETEXOVTWV Ol
orolol eidav dpeon dladopd 0TNV AMOTEAECUATIKOTNTA TOUG Kal AveAiXOnKav oTov Topéa Epyaciog Toug.

e To 74% TWV CUMHETEXOVTWV O£ SLATILOTEUPEVA Tipoypappata Tou ilm SnAwvouv 6Tl n HYETIKA Toug Lkavotnta
BeATLWONKE.

e To 76% TwV CUMMETEXOVTWV SNAWOE OTL v OnKe n avtonenoibnon toug.

e To93% twv epyodotwv Aéve OTL oL epyalOUEVOL TOUG amodidouv KaAUTepa LETA TNV AmoKkTnon MoTtonolnTtikou
amno to The Institute of Leadership and Management (ilm).

e AuvatotnTa aMOKTNONG AVOYVWPLOUEVOU SLlEBvoug emayyeApATIKOU TTPOOOVTOG.

o Aladépoupe amo Ta KOAAEYLO KOL T TTAVETILOTA LA EMELSN Ta Tipoypappata tou The Institute of Leadership and
Management (ilm) gival Akpwg TPOKTIKA, LooppOoTWVTAG AlyOTEPN BeWpial KOl MEPLOOOTEPN MPAKTLKA LECA
oo eQUPLOCHUEVA LOVTEAN KOl MEAETEG TTEPIMTWONG O MPAYHATIKEG GUVOAKEG. o aAUTO TO OKOTIO Ol
Exrawdeutéc SltabBétouv PnAol ennédou akadnuaikd npooovra aAAd tapdAAnAa Ko TOAUETH EPYACLOKN
EUMELPLOA OTO AVTIKELUEVO 0 AVWTOTEG ALOLKNTIKEG B£0ELG Kol WG ZTEAEXN EMLXELPACEWV.

e To 75% TWV GUMUETEXOVTWV AEVE OTL TRPaV Ta £POSLA YLA VO AVTLLETWITIOOUV TLG TIPOKANOELG.

e Ta npoypdppoata pog eivor evEAKTa. ZuvSualouv SLaAEEELG, aToKA LAOnon Kot Kot’ oikov Epyaoieg.

e  XapnAd Kootog

Ocpatikég Evotnteg / Topeig

To npdypappo nepthapBavel 8 EVOTNTES OL omoleg KAAUTITOVTAL O 4 NUEPEG EVTATIKAG ekTtaideuong. O TitAog Kal To
TLEPLEXOUEVO TNC KABE evoTnTag SISETAL TILO KATW:

16/06/2022

OM1. Awaxeipwon Mpadeiov OM3. Wndako Npadeio (Digital Office)

PoAog Alaxelplotr / tplog Mpadeiou
EuBuvec Alayelploth / tplog MNpadeiou
Appodilotnteg Alayxeiplong Mpadeiou
Ix£610 Mpoowrikng Avamtuéng

. Aewtoupyia Mpadeiou

E€aodahion opalng Asttoupyiag ypadeiou
Alaxeiplon eyypadwv

Epyovouia lNpadeiou

Aodalela kot Epyactako MeptpaAiov
MoAwtikeg kat Kwdikag HOwn ¢ MNpadeiou

Wndraka epyoleia

HAekTpoviKr apxeloBétnon

MPOKTIKA CUVOVTHOEWV

Time Sheets

HAeKTPOVLKA NUEPOAOYLAL

H lotooeAida

Méoa kowwvikic Siktuwong (Social Media
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deiov

23/06/2022

OM 4. AnoteAsopoatikiy Opydvwon Kat
MNpoypappuatiopnog

Mpoypappotiopds (Brpa rpog Bripa)

Ix€dla Apaong

MpoypaUUATIONOG MpoTEPALOTATWY
Awaxeiplon Epywv

Eniduon MNpoBAnuatwv kot AfPn Anopdoswv
YrioAoylopog Nopwv mou Ba ArattnBouv
Alaxeiplon Xpovou

OM 5. Hysoia

e 7 0uVNBELEC TWV OTTOTEAECUATLIKWV
Awaxelplotwv / tplwv Mpadeiou
[

Awaxeipion ANayng

OM 6. Katavonon Owkovoulkwv AsSopévwyv

Mw¢ va eToLUACELG TPOUTIOAOYLOUO UG

Mwc va mapakoAouBeic kal eAEyXELS Eva
TipoUTtoAOYLOOG

MNwg vaL UTIEPOLOTILOTELG £va TIPOUTIOAOYLOUO

12/07/2022

OM 7. AnoteAsopatiki Mpamnti & MNpodopikn

Erukowwvia

Emkowvwvia
o ITuA Emwkowwviag
o Maykeég Aé€elg
o Nuwg eAloodpaote
Mpamtr Emkowvwvia
o AMnloypadia
o Zuyypadn emails

e Mn Asktikn Emikowvwvia
o AKOUOTIKEG Ag€LOTNTEG

o Tl\wooa Tou IWHATOG

14/07/2022

oM 8. AVTluET(bT[lGI‘] TOU £aUTOU OQa¢ KOt Twv

UTtoAoinwv

AvTlueTWLON TNG Ttieonc, dyxoug Kat Bupou
Emkowvwvia twv Vo pUAWV

AVTIUETWITILON CUYKPOUGLAKWY KATAOTAOEWV
Avtipetwrnion SUCKOAWY OTOUWY, KOTAOTACEWY,
ouvalobnuatwy
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Mpoypappa Atoiknong Npadgeiou

T 0a MdaBete ko tL O Kepbioete amnd to MNpodypaupot:

Koata tnv SLdpkeLla Twv tTecodpwv (4) nuepwv Ba pabete:

o Tig BaoIkEG HEELOTNTEC KL TEXVLKEG YLOL OXESLLOUO, OPYAVWGCH, CUVTOVIOO, EAEYXO Epyaoiag Kot
Saxeiplon xpovou , otoxoBétnon Ko oxEdia Spaong (action plans).

e Tnv onuavtkotnta tou poAou evdg Ataxetpioth) / tplag MNpadeiou.

o TimeplAapPavel n anoteAeopatiki Ataxeipton.

e Nw¢va enwdeAnbeite and tnv PnodLakr texvoloyia oto ypadeio.

e  AAQYn anodpdcswv Kat enilucn npofAnudaTwy

e TW¢ va EMIKOWVWVEITE OIMOTEAECUATIKA — EPAPLOCHUEVEG TEXVLKEG EMLKOLVWVLOG

e  Nw¢ va aAAnAemSpAte AMOTEAECHATIKA e GANQ ATOUA.

e [wg va xelpileote TNV Nieon, Ayxog, OUKO Kal Vo VTLLETWTILIETE CUYKPOUOLAKEG KATOOTACELS L SUOKOAQ
ATOMOL OLTTOTEAECLLOTIKAL.

e Ta Baolkd OTOLXELO TWV OLKOVOMLKWYV KOl TOU TTPOUTTOAOYLOOU.

2€ Nowoucg AneuBuveTe:

To npdypappa £xeL oxeblaotel yia Atoxelploteg / tpleg Mpadeiou, Atcubuvieg MNpadeiouv, Eumelpo MPAaPHATELOKO
Mpoowrikd kat Mpoowrikég BonBoug mou emiBupouv va avehyBolv otnv Altayeipion Mpadeiou.

Eknodeutpla Npoypappatog:

Baow\kn Xplotodr] - Applied Communication, Soft Skills and PR Specialist, NAMA Certified: Anger Management
Specialist and CCIS Crisis Intervention Specialist — Trainer & Coach, B.A. Applied Communication, UK

H Erutuxng OAokAnpwon tou Mpoypappatog NepLéxet:

®  JUMMETOXN OTLC 4 népeg Stbaokaliag, 8 evotnteg

®  JUMMETOXN OTLG ACKNOELG KAl EPYACLEG KATA TNV SLAPKELA TWV CEULVAPLWY

o Emutuyia otnv teAkn e€€taon. H tehwkn) e€€taon neplAapBAavel £va TEOT T TeEAgUTAlA PEPA TOU
Npoypdpparog

e Kot oikov Epyacia: Mpoowniko Zxédo Avamntuéng

H Sopn ko Ste€aywyn tou MpoypApaTog £XEL TAL TILO KATW TTAEOVEKTALOLTOL:

e Euslifia — 8 OEHATIKEG EVOTNTEG, 4 NUEPWV - 28 WPWV KOTAVEUNUEVO OE 2 UNVEG

o [paktikd — Meplhappavel LEAETEG MEPIMTWONG, OLASIKEG EPYAOLES, Kal Epyaoieg afloAoynong péoa ano
TIPOYLLOLTLKAL ETILYELPNOLAKA CEVAPLOL

o  XapnAd K4oTog

o Aebvng avayvwplon pécw tou The Institute of Leadership and Management (ilm)

e EMnvikn yAwooa Si6aokaAiog

¢ [Mwotonowntiko otnv Aloiknon MNpadeiov amnod avayvwplopévo popéa (Bswpelte eMMPOCOETO EMAYYEALATIKO
T(POCOV)

e Auvatdtnrta eyypadrig LEAOUG OTO EYKUPOTEPO EMAYYEALOTIKO CWLLOL OTOV KOO0 OTOV TOUEN TNG
Awiknong ko Hyeolag.
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Mpoypappa Atoiknong Npadgeiou

Koatd tnv Sudpketa tou Online Training Oa pmopsite va:

®  JUUUETEXETE

e Kdavete epwTNOELG

e AMnAemudpdre

e  KAvVeTE OTOULKEG KOl OLOOIKEG QLOKINOELG

e AM\ec Spaotnplotnteg Onwce otnv dla {wong eknaideuon
EnwdeAnbeite amd OAa Ta TAEOVEKTAUATA TNG KATA TTPOoWIOo ekmaideuong xwpic va EoSevete Xpovo Kal KOGTOG
Slakivnong.

e Efolkovopnote Aedpta

e Efolkovounote xpovo

e JTtnv dveaon tou S1koL cag XWwpou

'OAN n UAN Al KUpPLwG oL HEAETEG TiEpIMTWONG KL OL 0.oKNOELG Baailovtal og epapLOCUEVEG TNV TTPAEN
HeBOSouG, epyaleia Ko TEXVIKEG TTOU £XEL edopuoosl n Eknmadeltpla EmayyeApatikig Kataptiong kat Z0pBouAog,
péoa amd tnv 10€Tr) emayysApaTIKA TNG MEeipa.

H pnébBodog Sibaokaliag Ba sival éva pelypa SLAAEENG, ocuTATNONG KAl TTPAKTLKAG £§doKknong, wote va Bonbnoet
TOUG CUMUETEXOVTEC VA KATOVONOOoUV KOAUTEPO TNV BepatoAoyio TOU POYPAUOTOG.

Avayvwpion Mioctonontikou:

Ao to The Institute of Leadership and Management (ilm) to peyaAUtepo EMayyEAHATIKO WA OTOV TOMEN
Hyeoiag kat Aloiknong, dtebvwg avayvwpLopévo.

A6 1o IvotitoUto Hyeoiag kat Atoiknong (ILM - Institute of Leadership & Management, UK), EmayyeAlaTiko Swpa
Tou Hvwpévou BaotAeiou pe 100 xpdvia mpoodopd kat avayvwplon, peEAog tou City & Guilds tov peyaiitepou
OpyaviopoU Awamnioteuon EmayyeApatikwv Npocoviwy Tou KGGHOU.

Ospatikég Evotnteg/ Zepvapios:

e Avamnrtuén AnoteAeopatikwy Ikavotitwy Ataxetpiotr /Alaxeipiotplag Mpadeiov - 14 wpeg (08:45 — 16:45)
-16 & 23/06/2022

o AnoteAsopartiki Emkowvwvia kat Avtiyuetwnion tov Eautou oag kat twv YroAoinwv 10 wpeg (09:00 —
15:00) — 12 & 14/07/2022
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Mpoypappa Atoiknong Npadgeiou

Kdotoc / Erévduaon Mpoypappatoc:

Kootog: €800 kat Aoyw Online €700 + VAT avd SUpUETEXOVTA
To npdypappa emdoteital e To Mooo Twv €220
KaBapn A§ia: €480 + OMNA avd ZUMPETEXOVTA TIOU EPLAAPBAVEL:

e Eyypadn oto Mpoypappa Aroiknong Mpadeiov tou The Institute of Leadership and Management (ilm)
e Ekdoon Avayvwplopévou Miotomointikol amnd The Institute of Leadership and Management (ilm)

e Eyypadn otnv miatdpopuoa My Leadership — 1 xpovog eyypadng

®  JUMMETOXN OTLG 8 BEUATIKEG EVOTNTEG KatapTiong (4 Mépeg ekmaidsuong)

e 'Exboon Motonowntikol mapakoAoOnong yla kabe evotnta

®  JINUELWOELG KOL EVNUEPWTIKO UALKO O£ NAEKTPOVIKA Hopdn yla KABe evotnta

e Npo - afloAdynon kat A{LOAGYNnon epyooiog Kal TOU TECT.

e Efatoulkeupévn kaBodrnynaon

EnuntAéov ékntwon da yivetau o ouadec twv TpLwv+ (3)+ droua anoé tov ibto Opyavioud / Etaipeio ko o
AVEPYOUG SUUUETENOVTES.

Ta tAeovektApato Tou NMpoypAuUoTtoc 6€ oXEon UE GAAO TTPOYPGLOLTOL:

e To Mpoypappa sival Baclopévo oto MAEov oUyXpovo NePLBAAAOV, OUTWC WOTE OL CUETEXOVTEG VAL
UropoLV va epaprOcoUV OTNV TTPAEN TLG YVWOELG TTOU Bal aITOKTHO0UV

o apoxn oAokANpwHEVNG EKLABNONG TPOG TNV KATELOUVON TNG KAPLEPAS OOU

e Avayvwplopévo MNiotomotntiko amno to The Institute of Leadership and Management (ilm).

o Aadépoupe amod Ta KOAAEYLO KOL TO TIAVETILOTHLLOL ETIELST) TOL TIPOYPAULOTO O EIVOL AKPWG TIPOLKTIKA,
Loopponwvtag Alyotepn Bewpia KoL MEPLOCOTEPN MPAKTLK LESA OO EPAPOCHEVO LOVTEAD KOl LEAETEG
nepintwonc.

o OLekmatdeutég Stabetouv PnAol emmédou akadnuaikd tpooovra aAAd mopdAAnAa Ko TTOAVETH
epyactakn Kat epappoopévn epnelpia os Opyaviopou otnv KUTpo Kal To e€wTepLKO.

e Ta mpoypdppota pog sival euéAikta. Suvdualouv SLAAEEELG, atopk paOnon Kal Kat' oikov epyacisg.
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T ElmAV Ol GUUUETEYOVTEC YLOL TO TTPOYPOLULAL:

To Mpoypappa ATav MOAU KATATOTILOTIKO KAl XPrOLUO, LoU £6WOE YVWOELG KAL TIEPLOCOTEPO EPYAAEia yLa va
BeAtiwow TIg 6€LOTNTEG pou oTo ypadeio. H ekmatdevtpla ATav e€alpeTIK).

T{wptliva lrewpyiov, M&R Asbestos Co Ltd

MoAU KaAO Kal eMPOPPWTIKO Npoypappa péoa amd To onoio AdPape MOAAEC kal evlladEpouosg mAnpodopieg. H
Ka. BaotALkn Atav mapa oAU KoAR Kot LETOSOTIKA.

Mapiva XapaAdpumnoug
E€alpeTikd BonONTIkO Kol KATATOTLOTIKO Mpdypappa o EMayyEAUATIKO minedo yla tnv Ataxeipion Mpadeiouv. H
Bac\ikn gival évag mpooyxapog AvBpwrog Kot oAU LETASOTIKA 0TV opouciaon TNE TO00 oTNV £€ OMOCTACEWG
000 Kat otnv &ta {wong.
Apiotn Aplototédoug MixanA, Xpnupatiotiplo A§lwv Kortpou
To Npoypappa NTav eEALPETIKO, KATAVONTO Kal Ue TIOAAG tapadeiypata. Oa pe BonBrnost va opyavwbw cwotd otnv
gpyoaoia pou. H ekmatdeutpla ATav moAl GIALKr, XapoUEVN Kal pag iapouciace MoAAd mopadeiyparta Ta onoia

poc BonBnoav va katahdpoupe KoAUTepA TNV UAN.

EAévn Dpigou, A & A AntootoAidng EpyoAnmuikr Etaipeia ATA

Ao ta KoAUTtepa Mpoypappata, Ta KaAUTITeL OAa. YIrpxe opydvwaon Kal n ekmaldelTpla ATav afloloyn Kot
EMAyyEALATIOC. ATOHO PLETASOTLKO, TIANPEG KATAPTIOMEVO. H BaoWAKN) lval amo Tig KAAUTEPEG EKMALSEVUTPLEG TTOU
£XW OUVAVTAOEL.

Navaywrta Naditn, Refrimech Ltd
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