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Making Training
an enjoyable experience

[] Office

wEL xEf 7 el o MIN

@l Microsoft Word
Expert Level

Kwdikog: ED22A07
Alapkeia: 14 wpeg
Xwpog: Webinar

Fwooa eknaidsuong: EAANvIKa

ExnaidsuTiko UAIKO: ZNUEIWOEIC BrUa npog BrApa oTnv

€AANVIKA YAwooa

>TOxoI:

Anuoupyla, dpuAagn, emavadopd eyypadou
Ertthoyn, avtiypadn Kal LETOKIVAON KELUEVOU
Mopdormoinon xapaktipwv

Mopdonoinon napaypadou

Anuoupyio mvakwv

Mopdomoinon ZeAidag

Elcaywyn Headers/Footers

Xprion Footnotes/Endnotes

Xpron Twv Sections

Elcaywyn Captions

Xprion twv Styles

Elcaywyn Mivaka Meplexopévou

Ektumwon

® & & 6 O O O O O O O O o 0o o

ETloKOMNoN Kal eLoaywyn oXoAlwy e TN Xprion Tou
Tracking kat Comments

Elcaywyn Mivaka Mepleyopévou yla TIVAKEG KOL ELKOVEG

To ogpvaplo SLEACKEL TN XPrON TPONYHUEVWY TEXVLKWY Kol
epyaleiwv tng Word pe otoxo tnv avénon thg amoteAecua-
TIKOTNTAG KOL TN XPrion EVIOAWV WOTE va yivetal n 6n-
poupyla eyypddwyv, opadSKWY EMLOTOAWVY Kot EKBECEWV
(header and footer, footnotes, endnotes, watermark,
styles, tn dnuloupyla mivaka TEPLEXOUEVWYV KOl XPron TOu
Mail Merge yLo. opaSLKEG ETILOTOAEG.

MpoinoB&oeig

OL CUULETEXOVTEG OTO OEULVAPLO TIPETEL VA Elval E0LKELW-
pévol pe TG Baolkég Aettoupyieg tou Word kol va pmopouv
va eKTeEAEOOUV BAOLKEG Epyacieg Omwe eivat n dnuoupyia,
dUAakn, emavadopd kol KAE(GLO KATTOLOU apXELOU KOl Hop-
¢domnoinon eyypadou.

MoTonoinon
To OEULVAPLO TIPOETOLUATEL VLA TG AVTLOTOLXES EEETATELS
MOS kot ECDL
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Making Training
an enjoyable experience

Office

Q2040

Microsoft Word
Expert Level

Xwpog Atséaywyng: Webinar Kéotog Zuppetoxng
To K6OTOC GUUTEPINAUPBAVEL CNUELWOELG KAL TILOTOTIOLNTLKO.

Huepopnvieg ko wpeg Ate§aywyng

ZUVOALKO Enyopriynon Koéotog

Huepounvia Npa Atefaywync Koatog AvAA ZUMHETOXNAG
ZUVOAKO KO- €255 €0 €255
OTOG YLOL ETUXEL-

Tetdptn 27/04/2022 08:15—16:00 pACELS

Tetdptn 04/05/2022 08:15—16:00

Ma Avepyoug | MapakaAw EMKOWWVNAOTE Lali pog
Awoouxoug

Delivering training since 1996



— EDUCATION & INFORMATION
I TECHNOLOGY CENTRE

Microsoft Word
Expert Level

AvaAuTiko MNMepieXOpevVo TIG OMAdIKEG

Footnotes & Endnotes ¢ Xpnon nediou Fill og opadikeg eMIOTOAEG

+ Eioaywyn Page Break kai Section Break ¢ Anuioupyia ETIKET®V

(Windows & orphans) ¢ AnooToAn HadikwVv PNVUPATWV

Eioaywyrn Footnotes )
Anpioupyia Styles

.

.

¢+ Eioaywyn Endnotes i
o Xpnon Styles

.

Eioaywyn Captions
o Character Styles

Custom Headers & Footers * Paragraph Styles)

¢ Eioaywyn kal popgponoinon ke@aAidag, unooe-
Aidag
¢ Watermark

AnMioupyia, XpRon Kail eviHépwon nivaka
nepieXodévmyv (Table of Contents & Index)
: ¢ Eioaywyn Table of Contents

¢ Eicaywyn Bookmarks :

¢ Evnuepwon Table of Contents

Mopgonoinon Eyypégou ¢ Eioaywyn nivaka Index

e g OTNAEG : :
. . \ \ AvafGswpnon Eyypapwv
¢ Eicaywyn neplypdppaTog kai okiaong o€ napa-

ypa®o kai oeAida . Tracking Changes

¢+ Eioaywyn eEw@uAAou (cover page) * AP TOD T e QIR
o Accept/Reject Changes

AnoTeAEOPATIKOTNTA PE OpadikéG emioToAég, °  2Uykpion 2 Eyypagwv (Compare)
opadika email kal ETIKETEG

¢ Tieival opadikeG eNIOTOAEG, dnuioupyia kal dia-
X€ipion Tou Data Source

¢ >Uvdeon Tou Main Document pe kanoia Baon
0eO0OUEVWY AAAOU NMpoypdupaTog n.x Access

¢ EmiAoyn eyypa®wv ano To Data Source pe €va
I NEPICOOTEPA KPITNPIa

¢ Ta&vounon eyypapwv

¢ EnmiAekTIKr TONOBETNON KEIPEVOU OE PEPIKEG ANO
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Registration Form

(To digitally sign, this form must be opened in Adobe Acrobat or Reader)

Seminar Code: ED22A07 Title: WORD EXPERT Start Date: 27/04/2022
* Required
A. Organization's Details (if applicable)
* Company/Organization: * Size: -Select Size-
Economic Activity: * Telephone:
Address: Postal Code:
* Authorised person for * Email:
the registration: * Direct Telephone:

* Number of participants: -Select number-

B. Participant's Details (1)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (2)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (3)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (4)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (5)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu




dPEdITC v saanere
Registration Form

C. Participation Cost

PARTICIPATION IN THE SEMINAR IS PREPAID (at least three days before the start of the seminar)
Please invoice: El The participant El The company EI Not applicable

Please select:
El Participants are entitled the Human Resource Development Authority (HRDA) subsidy € 255

EI Participants are not entitled the Human Resource Development Authority (HRDA) subsidy € 255

El Participants are unemployed and registered at Public Employment Service Please contact us at 77777252

Cheques must be issued to EDITC Ltd and payment can be made directly through deposit to the account of the company

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

D. Terms and conditions for participation in EDITC seminars

1. EDITC will inform the client upon receipt of the application form. Written confirmation for the implementation of the
training program will be sent within 3-5 days before the start date of the seminar. In exceptional cases written
confirmation may be sent one day before the start of the program. Participants are encouraged to contact
the company in case they did not receive the confirmation.

2. Cancellations should be done in writing at least 5 working days prior to the start date of the seminar. Cancellations
that do not meet the above term are invoiced the entire cost of the seminar.

3. The company has the right to cancel or postpone a training program up to one day before the start date of the
program.

4. All registrations are strictly prepaid except for credit customers.

5. Participants with less than 75% attendance cannot be subsidized by the HRDA and in such a case the participants (or
their company) will have to pay the amount of the HRDA subsidy.

6. In case of subsidized programs by the HRDA all the required forms of HRDA must be sent to EDITC before the start of
the training program.

7. Digital Certificates of participation are issued to participants after the completion of the course provided that their
financial obligations and obligations regarding HRDA forms are settled.

':l * We agree with the above terms and conditions

* Signature: * Date:

(To digitally sign,
this form must be
opened in Adobe
Acrobat or Reader)

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu
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