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Making Training

an enjoyable experience

EXCEL EXPERT?

Comparing,

Manipulating and Analyzing Data

with Excel

‘Eva véo oepivapio and Toug €1diIkolc ato Microsoft Excel! To ospivapio autd aneuBuveTal 0g XPROTEG Nou €xouv Ndn NapakoAouBroel To

oeIvVAapIo

Excel Expert kai snm@upolv _va npoXwprnoouv oTro 20 £ninedo.

>TO CEUIVApPIO auTo ayyifoupe axedov OAa Ta Xpnoiua

functions nou BonBouv oTnv avaAuaon, oUykpion kal aAhayn dedopévwy os AioTeG, avoiyoupe To KepaAaio Twv ARRAY FORMULAS, kal nwg
auTéG Wnopolv va xpnoigonoinBouv yia MNEpaITEPW auTopaTonoinon Twv QUAAwV epyaciag. AvaAUoupe B1agopeg €Eunveg PeBOdOUG
ouvdudalovTag Functions kal epyaAeia otnv Excel mwoTe va neTuyxoupe autopaTtonoinon Twv dropdown lists woTe va eMIAEYOUNE N.X. €va €pyo
Kdl auTopaTa va €xoupe Tn AioTa We Ta napadoTéa Tou €pyou. EnminAéov, BAEnoupe To Conditional Formatting oe BaBog waTe n Hop@onoinan
va yiveral autopaTa Baoel unoAoyiopwyv We Functions. TEAog avaAUoupe nponyHEVEG eMIAOYEG yia TNV avaiuon dedopévwy e Pivot Tables
WOTE va €ijaoTe o€ B€on va KAVOURE UNoAoyIopoUG NEPav TV ETOILWY KAAGOIK®V UMOAOYIOH®@V nou divouv Ta Pivot.
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ZE NOIOYZ AMNEYOYNETAI:

To ogpivaplo ansuBuvetal og Emotnpoviko, EMomTiko Kat
ALeuBUVTIKO TIPOCWTTLKO OPYOVIOUWY KAl ETALPELWV
omoloudnmote KAASOU MOV KAVOUV CTATLOTIKA avaAuch
S6edopévwy Tou oxetilovtal pe omolodnmote KAASO ().
mAnpodopLwy yLa tn Slaxeiplon avBpwrivou duvauikou,
TIANPodOPLWY TIOU OXETI{OVTAL LUE TOV KATACKEUACTIKO
TopEq, Slaxeiplon mAnpodoplwv Aoylotnpiou/nwAfoswv/
KOTOLOKEUAOTIKOU TOWEQ, ETILUETPIOEWV K.O..)
NPOYNOOGEZEIZ sYMMETOXHZ:

MoAU kaAn yvwaon tou Microsoft Excel

FNAQZZIA AIAAZKAANIAZ:
EA\nviKa

@ AIAAKTIKH YAH:

ASakTikd UALKO otnv EAANVIKN Mwooa

Contact us

\Q 77 77 72 52

e AIAAKTIKH ME@OAOAOTIA:

ALGAEEN pe Sladaveleg

Zugrtnon

AOKNOELG

MNapadeiypata kot MeAétn Mepintwoswv
Emidelén

MPaKTIKEG ACKAOELG

2TOXOI KATAPTIZHZ:

Me tnv Anén Tou MPOYPAUMUATOG OL CUMIETEXOVTEG Ba elval og

Béon va:

Fax: +22466635, email: enquiries@editc.com
Visit our web site at www.editc.eu

Delivering training since 1996

Xpnotomolouv oxedov OAA ta xprioa Functions, kat
va ta cuvdualouv (Nested Functions)

Na xpnotpomotouv ARRAY FORMULA & FUNCTIONS
Na xpnotuomnololv ponyuéveg peBodoug yia popdo-
noinon Baoet umoAoylouwy (Advanced Conditional For-
matting)

Juykpivouv Aioteg kat evtomi{ouv SUTAOTUTIEG eyYpadEG
Ue TN xprion Slddopwv epyaleiwv

AteupUvouv tn xpron Twv PIVOT pe thv eloaywyn VEwY
untoloylopwv (Advanced Pivot Tables)

Elodyouv dedopéva amd eEWTePLKEG TNYEG TANPOodO-
pLOV
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O EYCEL EXCEL EXPERT?
Comparing,
Manipulating and Analyzing Data

with Excel

‘Eva véo oepivapio and Toug €1diIkolc ato Microsoft Excel! To ospivapio autd aneuBuveTal 0g XPROTEG Nou €xouv Ndn NapakoAouBroel To
ocpivapio Excel Expert kai eniBupolUv va npoXwprjoouv _oTo 20 €ninedo. >To oepivdplo auTtd ayyifoupe oxeddv OAa Ta Xpnoipa
functions nou BonBouv oTnv avaAuaon, oUykpion kal aAhayn dedopévwy os AioTeG, avoiyoupe To KepaAaio Twv ARRAY FORMULAS, kal nwg
auTéG Wnopolv va xpnoigonoinBouv yia MNEpaITEPW auTopaTonoinon Twv QUAAwV epyaciag. AvaAUoupe B1agopeg €Eunveg PeBOdOUG
ouvdudalovTag Functions kal epyaAeia otnv Excel mwoTe va neTuyxoupe autopaTtonoinon Twv dropdown lists woTe va eMIAEYOUNE N.X. €va €pyo
Kdl auTopaTa va €xoupe Tn AioTa We Ta napadoTéa Tou €pyou. EnminAéov, BAEnoupe To Conditional Formatting oe BaBog waTe n Hop@onoinan
va yiveral autopaTa Baoel unoAoyiopwyv We Functions. TEAog avaAUoupe nponyHEVEG eMIAOYEG yia TNV avaiuon dedopévwy e Pivot Tables
WOTE va €ijaoTe o€ B€on va KAVOURE UNoAoyIopoUG NEPav TV ETOILWY KAAGOIK®V UMOAOYIOH®@V nou divouv Ta Pivot.

e TOMOOGEZIA: WEBINAR KOZTOZz ANA YMMETEXONTA:
Mepthappavel tnv mapakoAolBnaon tou oepwvapiou,
ONUELWOELG KAL TILOTOTIOLNTLKO.
@ HMEPOMHNIEZ KAI QPEZ: Ye mepintwon eknaibevong pe kabodnynon otnv Tagn,
ipoodEpovTal SWPEAV KadEC, OVAK Kal LECNLEPLAVO
NEMMTH, 07/04/2022, 08.15-16.00 o (e e e Vel e,

MNAPAZKEYH, 08/04/2022, 08.15 - 16.00
K6otog cupeTOXNG
e JUVOAKO Kootog: €350
e Emuyopriynon ANAA: €168
e KaBapo Kootog: €182

Ma avepyoug Ko poLTtnTEG
o [MapakoAw EMIKOWWVAOTE Hall Hag

Contact us Delivering training since 1996
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\\ 77 77 72 52 Fax: +22466635, email: enquiries@editc.com

Visit our web site at www.editc.eu
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Advanced Excel

ENOTHTEZ ZEMINAPIOY

ENOTHTA 1:

MANIPULATING AND ANALYZING DATA IN

LISTS

TEXT FUNCTIONS

. CONCATENATE

. LEFT, RIGHT

. UPPER, LOWER

. LEN

. FIND

. Nested Functions using the Functions
listed above

. Useful application in Manipulating Lists

MATH & TRIG FUNCTIONS
° SUMIF and SUMIFS

o SUBTOTAL

° ROUND

° Useful Applications in Lists

STATISTICAL FUNCTIONS

o COUNTIF and COUNTIFS
° AVERAGE — MEDIAN
° MAXIF, MINIF

° Variance, Standard Deviation
° Useful Applications in Lists
ENOTHTA 2:

ARRAY FORMULAE & FUNCTIONS
. What are they?
° Examples

. Useful Applications—Case Study

ENOTHTA 3:
LOOKUP FUNCTIONS

° Introduction to ARRAY Functions
° TRANSPOSE

° ROWS and COLUMNS

° MATCH and INDEX

° INDIRECT
° OFFSET
° Useful Applications in Lists

Contact us

\Q 7777 72 52

ENOTHTA 4:
LOGICAL & INFORMATION FUNCTIONS

° IFERROR, ISERROR, ISNA etc
° When Information functions are useful?

. Useful applications and combination of Logi-
cal & Information Functions

. Examples

ENOTHTA 5:

ADVANCED CONDITIONAL FORMATTING

. Basic Conditional Formatting

. Creating your own Conditional Formatting
with Rules

. Combining Conditional Formatting with
Functions for customization

. Examples

. Highlight dates where you have a
weekend

. Highlight those employees with be-
low average KPIs using Conditional
Formatting and Function

ENOTHTA 6:
ADVANCED DATA VALIDATION: Creating

Nested Lists

. Combining Data Validation with Functions

ENOTHTA 7:
COMPARING LISTS

. Using VLOOKUP
. Nested functions with IF and VLOOKUP
. INDEX and MATCH: More powerful than

VLOOKUP

. Automating Calculations with IF and formu-
lae

ENOTHTA 8:

FINDING DUPLICATES

° Using Conditional Formatting

° Using the Remove Duplicates Tool

° Using function combinations

° Using Advance FILETRING

Delivering training since 1996

Fax: +22466635, email: enquiries@editc.com

Visit our web site at www.editc.eu
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Advanced Excel

ENOTHTEZ ZEMINAPIOY

ENOTHTA 9:
ADVANCED PIVOT TABLES

° Calculated fields
° Calculated Columns
o Converting PIVOT with ARRAY FORMULA

ENOTHTA 10:
IMPORTING DATA

Connecting to External Data Sources
Importing from text files

Importing csv files

Using TRIM to spot redundant spaces

Contact us

Delivering training since 1996

\Q 77 77 72 52

Fax: +22466635, email: enquiries@editc.com
Visit our web site at www.editc.eu
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Registration Form

(To digitally sign, this form must be opened in Adobe Acrobat or Reader)

Seminar Code: ED22A12 Title: COMPARING, MANIPULATING LISTS AND ANALYSING DATA WITH E Start Date: 07/04/2022
* Required
A. Organization's Details (if applicable)
* Company/Organization: * Size: -Select Size-
Economic Activity: * Telephone:
Address: Postal Code:
* Authorised person for * Email:
the registration: * Direct Telephone:

* Number of participants: -Select number-

B. Participant's Details (1)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (2)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (3)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (4)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (5)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu
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C. Participation Cost

PARTICIPATION IN THE SEMINAR IS PREPAID (at least three days before the start of the seminar)
Please invoice: El The participant El The company EI Not applicable

Please select:
El Participants are entitled the Human Resource Development Authority (HRDA) subsidy € 182

EI Participants are not entitled the Human Resource Development Authority (HRDA) subsidy € 350

El Participants are unemployed and registered at Public Employment Service Please contact us at 77777252

Cheques must be issued to EDITC Ltd and payment can be made directly through deposit to the account of the company

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

D. Terms and conditions for participation in EDITC seminars

1. EDITC will inform the client upon receipt of the application form. Written confirmation for the implementation of the
training program will be sent within 3-5 days before the start date of the seminar. In exceptional cases written
confirmation may be sent one day before the start of the program. Participants are encouraged to contact
the company in case they did not receive the confirmation.

2. Cancellations should be done in writing at least 5 working days prior to the start date of the seminar. Cancellations
that do not meet the above term are invoiced the entire cost of the seminar.

3. The company has the right to cancel or postpone a training program up to one day before the start date of the
program.

4. All registrations are strictly prepaid except for credit customers.

5. Participants with less than 75% attendance cannot be subsidized by the HRDA and in such a case the participants (or
their company) will have to pay the amount of the HRDA subsidy.

6. In case of subsidized programs by the HRDA all the required forms of HRDA must be sent to EDITC before the start of
the training program.

7. Digital Certificates of participation are issued to participants after the completion of the course provided that their
financial obligations and obligations regarding HRDA forms are settled.

':l * We agree with the above terms and conditions

* Signature: * Date:

(To digitally sign,
this form must be
opened in Adobe
Acrobat or Reader)

Stamp (in case of company):

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu
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