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Adobe
Acrobat PRO

To Adobe® Acrobat® DC eival éva anapaitnTo €pyaA€io oTn ONUEPIVI WNQIAKN €MNoxr. XpnolyonoiwvTac Td
Aoyiopika Acrobat Standard ) To Acrobat Pro pnopeite va peTaTpEWETE axXedOV onolodnnoTe £yypa®o o Adobe
Portable Document Format (PDF), diaTnpwvTtag Tnv idla eueavion kai nepIEXOUEVO TOU MPWTOTUMOU apxeiou,
nNeEPIANAUBAVONEVWV YPAUUATOOEIPWV Kal YPAPIK®V. MMopeiTe eniong va ene€epyacTeiTe KeiJeVO Kal €IKOVECG OE
€yypaga nou €xouv petatpanei o PDF, va oTeiAeTe ) va kolvonoinoere PDF £yypaga yia Koivry Xpron, va
dnuIoupynaoeTe 81adPACTIKEG POPHEG Kal MOAAG AAAa.

KOAIKOS: ED22A10 * Adhegn
* Zulitnon
@ AIAPKEIA: 14 peC o EniSeten
z) HMEPOMHNIA ENAP=HS: Tetdptn, 04/05/2022 * Epwtnoels anavingels
* MNapadeiypota
3E NOIOYZ AMEYOYNETAL: * MpaKTLKEG Aoknoels
EpyoSotoUpevol (SLotknTikd, TEXVIKO KaL ETULOTNHOVIKO TipO- @ AU LG
OWTLKO) TtoU £XouV Bactkes Yndrakeg Se§otntes HAektpo- Me TV AN TOU POYPAUHUATOG OL GUMMETEXOVTEG Ba £i-
VIKWV YTTIOAoyLoTWV. vat og Bon va:

Create Adobe PDF Files
NPOYNO®GEZEIZ XYMMETOXHE: Reading and Working with PDF Files
Baoikeg yvwoelg twv Windows Enhancing PDF Documents
FAQIIA AIAASKANIAS: Editing Content in PDF Files

Using Acrobat on Mobile Devices
EA\nViKa

Using Acrobat with Microsoft Office Files
Combine Files

Add Signatures and Security

Create Forms in Acrobat

Use Actions (Acrobat Pro)

AIAAKTIKH YAH:

®@ ©O0 OG¢

ALSOKTIKO UALKO otnv AyyAwkn/EAANvikA Mwooa
6 AIAAKTIKH MEOOAOAOTIA:

¢ Kata npoowro eknaideuvon
* JUyxpovn f/katl aclyxpovn £€ amooTAoEwWS NAEKTPOVLKNA
uabnon
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e TOMOOGEZIA: WEBINAR o) KOZITOZ ANA :YMMETEXONTA:
Mephappavel tnv mapakoAouBOnaon tou oeuLvapiou,
ONUELWOELG KOL TILOTOTIOLNTLKO.
@ HMEPOMHNIEZ KAI QPEZ: Ye mepimtwon ekmaibevong pe kaBodriynon otnv Tagn,
npoadépovtal Swpeadv KADECG, OVOK KOl LECNLLEPLAVO
TETAPTH 04/05/2022, 08:15 - 16:00 yeupa (uévo yia ohofpepa Hadrpata).
NEMMNTH 05/05/2022, 08:15 — 16:00
KO0oTOoG GUNLETOXNG

e JUVOALKO Kbootog: €350
e Emyopnynon ANAA: €168
e KoBoapo Kootog: €182

MNa avepyoug Kai @owtntég
o [MapakoAw EMIKOWVWVAOTE Hall pag
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ADOBE ACROBAT PRO

ENOTHTEZ ZEMINAPIOY

ENOTHTA 1:

Filling out PDF forms

1. Introducing Adobe Acrobat DC ° About flexibility, accessibility, and structure
. About PDF . Working with accessible documents
. About Adobe Acrobat . Making files flexible and accessible (Acrobat Pro only)
. About Acrobat Reader . About tags
. About Document Cloud . Using Acrobat accessibility features (Standard and
. About the Acrobat mobile apps Pro)
o Using PDF on the web Sharing PDF files
. Adding Acrobat Reader installers
. About the Home view ENOTHTA 2:
. Opening a PDF file 4. Enhancing PDF Documents
. Working with toolbars . Examining the work file
. Tools in the Tools pane ° Moving pages with page thumbnails
. Working with tools ° Manipulating pages
. Navigating PDF documents ° Renumbering pages
. Viewing PDF presentations in Full Screen mode ° Applying Bates numbering (Acrobat Pro only)
. Viewing PDF files in Read mode ° Managing links
. Customizing the Acrobat toolbar ° Working with bookmarks
. Setting Acrobat preferences for web browsing ° Naming bookmarks automatically
. Customizing the brightness of the user interface ° Setting document properties and metadata
° Adding multimedia files
2. Creating Adobe PDF Files ° Setting up presentations
° About creating Adobe PDF files
. Using the Create PDF tool 5. Editing Content in PDF Files

. Dragging and dropping files . Editing text
. Saving PDF files to cloud accounts ° Redacting text (Acrobat Pro only)
. Converting different types of files ° Working with images in a PDF file
J Inserting a blank page o Copying text and images from a PDF file
. Using PDFMaker ° Exporting PDF content to a PowerPoint presentation
. Using the Print command to create Adobe PDF . Saving PDF files as Word documents
files o Extracting PDF tables as Excel spreadsheets
. Reducing file size

. Adobe PDF presets
. Optimizing PDF files (Acrobat Pro only)

6. Using Acrobat on Mobile Devices

About the Acrobat mobile apps

. Creating files from the clipboard . Getting Started

. Scanning a paper document ° Using the Acrobat Reader app

. Making scanned text editable and searchable ° Using Document Cloud in a web browser
. Scan using mobile devices ° Using the Fill & Sign app

. Converting web pages to Adobe PDF

3. Reading and Working with PDF Files

. About the onscreen display
. Reading PDF documents

. Searching PDF documents
. Printing PDF documents

. Printing booklets
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Using the Adobe Scan app
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ADOBE ACROBAT PRO

ENOTHTEZ ZEMINAPIOY

ENOTHTA 3: ENOTHTA 4:
7. Using Acrobat with Microsoft Office Files 11. Working with Forms in Acrobat
. Getting started ° Getting started
. About Acrobat PDFMaker ° Converting PDF files to interactive PDF forms
. Converting Microsoft Word files to Adobe PDF ° Types of form fields
(Windows) ° Adding form fields
. Creating Adobe PDF files from Word mail- ° Specifying an answer format
merge templates ° Using image buttons
. Converting Word documents to PDF (macQS) ° Distributing forms
. Converting Excel documents (Windows) ° Collecting form data
. Converting Excel spreadsheets (macOS) ° Tracking forms
. Using the Spreadsheet Split view o Options for distributing forms
. Converting PowerPoint presentations . Working with form data
(Windows) 3 Exploring on your own: Calculating and validating
. Converting PowerPoint presentations (macOS) numeric fields

8. Combining Files

12. Using Actions (Acrobat Pro)

. About combining files . About actions
. Selecting files to combine . Using predefined actions
. Arranging pages ° Creating an action

° Merging the files
. Creating a PDF Portfolio (Acrobat Pro)

9. Adding Signatures and Security

Avoiding the Full Screen mode warning
Sharing actions

13. Using Acrobat in Professional Printing

. Getting started ° Creating PDF files for print and prepress
° Viewing documents in Protected Mode in Read- ° Guidelines for creating print-ready PDF files
er (Windows only) . Preflighting files (Acrobat Pro)
o About security in Acrobat . Working with transparency (Acrobat Pro)
. Viewing security settings ° Custom preflight profiles
. Adding security to PDF files . PDF standards
. About digital signatures ) What is rasterization?
o Sending a document for others to sign o About flattening options in the Flattener Preview

. Using the Fill & Sign tool
. Using digital IDs

10. Using Acrobat in a Review Cycle

. About the review process

. Getting started

. Adding comments to a PDF document
. Commenting in Acrobat Reader

Working with comments
Initiating a shared review

. Summarizing comments
. Using a network folderfor a shared review
. Comparing versions of documents
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dialog box

Setting up color management
Previewing your print job (Acrobat Pro)
Advanced printing controls

Delivering training since 1996




= EDUCATION & INFORMATION
I %y TECHNOLOGY CENTRE

Registration Form

(To digitally sign, this form must be opened in Adobe Acrobat or Reader)

Seminar Code: ED22A10 Title: ADOBE ACROBAT PRO Start Date: 04/05/2022
* Required
A. Organization's Details (if applicable)
* Company/Organization: * Size: -Select Size-
Economic Activity: * Telephone:
Address: Postal Code:
* Authorised person for * Email:
the registration: * Direct Telephone:

* Number of participants: -Select number-

B. Participant's Details (1)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (2)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (3)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (4)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

B. Participant's Details (5)

* Title: * Name: * Surname:
Title/ Job Position: * Email:
Job description: * Mobile:

Reasons for participating in
the seminar:

If lunch is included in the seminar, please state below any dietary preferences:

Contact Us Tel: 77 77 72 52 , Fax: +22466635, email: enquiries@editc.com

Visit our new web site at www.editc.eu




dPEdITC v saanere
Registration Form

C. Participation Cost

PARTICIPATION IN THE SEMINAR IS PREPAID (at least three days before the start of the seminar)
Please invoice: El The participant El The company EI Not applicable

Please select:
El Participants are entitled the Human Resource Development Authority (HRDA) subsidy € 182

EI Participants are not entitled the Human Resource Development Authority (HRDA) subsidy € 350

El Participants are unemployed and registered at Public Employment Service Please contact us at 77777252

Cheques must be issued to EDITC Ltd and payment can be made directly through deposit to the account of the company

Account Name: EDITC LTD Account Number: 115-01-068696-01
IBAN:CY19 0050 0115 0001 1501 0686 9601 SWIFT/BIC:HEBACY2N

D. Terms and conditions for participation in EDITC seminars

1. EDITC will inform the client upon receipt of the application form. Written confirmation for the implementation of the
training program will be sent within 3-5 days before the start date of the seminar. In exceptional cases written
confirmation may be sent one day before the start of the program. Participants are encouraged to contact
the company in case they did not receive the confirmation.

2. Cancellations should be done in writing at least 5 working days prior to the start date of the seminar. Cancellations
that do not meet the above term are invoiced the entire cost of the seminar.

3. The company has the right to cancel or postpone a training program up to one day before the start date of the
program.

4. All registrations are strictly prepaid except for credit customers.

5. Participants with less than 75% attendance cannot be subsidized by the HRDA and in such a case the participants (or
their company) will have to pay the amount of the HRDA subsidy.

6. In case of subsidized programs by the HRDA all the required forms of HRDA must be sent to EDITC before the start of
the training program.

7. Digital Certificates of participation are issued to participants after the completion of the course provided that their
financial obligations and obligations regarding HRDA forms are settled.

':l * We agree with the above terms and conditions

* Signature: * Date:

(To digitally sign,
this form must be
opened in Adobe
Acrobat or Reader)

Stamp (in case of company):
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